A Brief Tutorial for EDMS Viewers
Lars Hagge, DESY
XFEL WP40

Meeting of In-Kind Contributors to WPG3
Hamburg, 27.01.2009



Agenda

« Whatis an EDMS

e Search and Find

« EDMS Key Concepts

« Navigating Team Environments

o Getting EDMS Accounts and Support
e Qutlook



Agenda

« Whatis an EDMS

e Search and Find

« EDMS Key Concepts

* Navigating Team Environments

o Getting EDMS Accounts and Support
o QOutlook



What's in Document Management?

example

Most of us will start using EDMS for Document Management:

Vault

_ -.
' -

Classification



But EDMS Is More Than Just That ...

concept

* In a generic sense, EDMS stands for
“Electronic Document Management System”,
and it is used for software systems that
provide an orderly way of organizing a large
number of documents over the lifespan of a
project, providing mechanisms for revisions,
traceability, searching, etc.

* In a more specific sense, this acronym means “Engineering
Data Management System”. In this sense, such a system
also provides the basic design tool environment (CAD/CAM
etc.), document management system, and work flow that
are needed to conduct and carry out a complex project
design and implementation like the ILC.

Taken from: Barry Barish, ILC Director’s Corner, September 8, 2005
http://www.linearcollider.org/cms/?pid=1000082
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First Contact: Retrieving Documents

example

1. search

Example: Search by using
“xfel AND cavity AND specification”
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3. open

Every information access can be achieved
by only three mouse-clicks




Search Results Display

Search Results - Windows Internet Explorer
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Documents and Files

One document can attach
several files

— with the same content
— for differing purposes

v document
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tem Version States in EDMS

concept

* Dblue items are currently being edited

Initial

_ * red items are work in progress
Working

green items are

usable for follow-up activities

— released —> author says so

— approved - project manager says SO

Released

)
——/
[

Reviening « yellow items are currently being inspected

Under Approval

 * grey items are kept for history tracking
Rejected — they should no longer be used

item states define item usability and reliability




EDMS-Id: Item Versions and Revisions

concept

« EDMS is keeping track of all the updates which a document
receives; it stores a new copy of the document after each
check-in and increases the document’s version counter

D1234567890123,B,1,4

‘ I% version counter for check-out/-in operations

seguence counter, deprecated
——> revision index for release/revise operations
> unique item identifier

e the term “item” is ambiguous and usually referring to the
latest item revision which has been released or approved

There are no items in EDMS.
There are only item versions and item revisions.




Accessing Items in EDMS

@ _ check-out Q revise
Xy )
Projects
(sl | Team - J
. > > (Released Vault)
check-in release,
\ J approve A\ J
Y Y
Team or team environments contain projects are
Working Group material for daily business lobal archival areas
y g

concept

iLC Collaboration

e team environments offer structured access to those items

which team members need for their work

e projects are global archival areas with specific access
policies which are used for publication, data exchange and

archival purposes

» lifecycles transfer items between teams and projects
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Team Workspaces

% My Teams: XFEL_PMO_Team
example

Please select a folder

team folder listings v »

Name -

/= My Teams: XFEL_PMO_Team: XFEL TOR - Windows Internet Explarer
@ 3+ (2] mipeiisoccenter-eomaiTos  TEARnrster e
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WG | My Toams: KFEL_PMO_Toam: KFEL TOR.

ADMIN Packages

PROJECT Reports

o000
[ B G G

XFEL TDR

Add Remove Assignments

Co

My Teams: XFEL_PMO_Team:

Name Last Name «

Beam EBertha Beam

Bergel Mils Bergel

Buerger Jochen Buerger

e e B M|
Do Do Do Do

-

Cavity Calvin

Team Role Assignment »

Team Author

team members A
and team role assignments »

« teams provide work spaces for the daily interactive work of
work packages, working groups, committees, boards etc.

 teams work like shared file spaces —

self-administrated units with items organized in local folder
Qtriictiires

Teamn Leader




Navigating the Team Environment

example

I‘mu are here: XFEL WP Team: PFU Expertises

/ Team Folder Browser

My Teams

fﬁ XFEL WPX Team
Browser

: .___ EﬁSharedTeams

= Fequest Team
B mMembership

Main Folder Browser

Is In Team Folder : 1 object

HName
@ FFU Ewpertizes,,, w fin @/ WU

e use the available
hyperlinks to navigate

»»»»»

the team environment ltem Details Page
Intuitively
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Getting EDMS User Accounts

 Request an EDMS account by e-mail to your work package
leader — the WPL will contact the EDMS admins, who will
provide the account for you
— need WPL approval to create accounts and access rights

 WP40 provides support and training — contact us for details
at ipp-support@desy.de, or call us at DESY at (9)4655
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EDMS for Specific Target Groups

example

e Your working group wants to make a set of documents
available to a specific target group, such as XFEL or
PETRA Il Project Meetings or ILC Main Linac working group

 Use EDMSdirect to provide URLSs to released EDMS items
and to execute EDMS searches

=> or, write your own program and call our “EDMS web services” to
work with EDMS from your own applications

Search meetin
Search the EDME:

minutes in EDMS
F “ Search

@ 23rd January 2008: 175. Meeting
- Minutes
- A Matheisen: Commissioning of the HPR set-up at Desy
-Ww-00 oeller; Bummary ofthe power couplerwarkshop 506, Moy, 2007

hittp: /fedmsdirect.desy de/edmsdirectfile. isp Yedmsid=1033461 I




EDMS for Reviewers

 You are a reviewer or approver who is supposed to

example

comment on an item, e.g. a paper, drawing or CAD model

 Receive an E-mail with work instructions + hyperlink to item

* View the item and add mark-ups ...

L new item has kbeen added to your work list in the EDM3:

bzzignment : Please review

Natne : DOOOOOOO01003571,4,1,10

Name : Engineering Data Management I

Description: DE3Y / XFEL EDNS User Training Module 1: 3earch, Navigation, Teams, Do

Please proceed as follows:

1. Z3elect the link - after login to the EDM3, you will be transferred to the item
2. Check the item properties

3. Check the item using the "view" or "open" compands

4. gelect "signoff™ and complete the assignment

Thizs 1z a generated message from the EDMNI. Please do not respond Lo this message.
In case of questions, please contact the EDMI support team.

... using Acrobat Professional for documents and drawings,

or iISeries for 3D models - separate training modules




Accessing and Reviewing 3D Models

example

2l iSeries Base - Microsoft Internet Explorer
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